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DAGMEC Training Manual for 
Residency Management Suite (RMS) 

by New Innovations 
 

 
TOPIC:  Splitting a Rotation in RMS 

LOCATED:  Setup > General Admin > Rotations Definitions 
   (DAGMEC administrative staff only can make changes to this data.) 

IMPORTANCE: Critical 

 

Because most residents in Dayton-area programs rotate among several hospitals/institutions 
throughout the academic year, it has been a gentleman’s agreement among the various Directors of 
Medical Education and the Finance Offices of the Dayton-area hospitals that resident’s time reported 
for IME reimbursement will, for the most part, not be split among institutions.  This has included 
clinical responsibilities, continuity clinics, conferences, and other duties. 
 For example, a resident may be assigned to the following rotation, as listed in RMS:  
GSH:WSU-FP:Neph.  This rotation name tells all RMS users that the resident is assigned to Good 
Samaritan Hospital; the rotation is educationally sponsored by the WSU-FP (Dayton Community) 
program; and the rotation is Nephrology.  In this case, GSH would submit 100% of the Indirect 
Medical Education (IME) on their IRIS/Medicare cost report. 
 RMS allows rotations to be split among various institutions.  Following the example above, if 
the attending(s) spent 40% or more of their time at a second institution and the resident followed the 
attending(s) to that second institution, the rotation definition could reflect 60% to GSH and 40% to 
Hospital X.  The DAGMEC RMS SuperUsers group has suggested that rotations should only be 
split when an institution has 40% or more of the resident’s time.  The DAGMEC Executive 
Committee approved this on January 12, 2004.  Rotations might also be split if most of the daily 
activities are done at one hospital, yet call is at another hospital.   
 For any rotation that should be split, the attached form should be completed following the 
steps outlined on the form. 
 
   
 
 
Note:  The term “resident” is used in its generic term to mean any trainee – intern, resident or fellow. 

 
 

01/12/04:  Approved 
by DAGMEC 
Executive Committee. 
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Splitting a Rotation in RMS 
 

Initiating a Split 
 
Individual Initiating the Request:  _____________________________________________________ 
 
Program and/or Department __________________________________________________________ 
 
Date: ____________________________        Telephone Number:  ___________________________ 
 
Rotation Name (as it appears in RMS):  _________________________________________________ 
 
Hospital Currently Assigned 100% of IME Reimbursement:  ________________________________ 
 
Proposed Split:   _____% for Hospital _____________; and  _____% for Hospital _______________ 
 
Reason for Split:  ___________________________________________________________________ 
 
Signature of Initiator:  _______________________________________________________________ 
 
Print Name of Approving DME  _______________________________________________________ 
 
Hospital:  _________________________________________   Date  _________________________ 
 
Signature Indicating Approval by DME:  ________________________________________________ 
 
After completing the above, please forward this form to the Director of Medical Education at the 
second institution involved in this split. 
 
Approval of a Split 
 
DME Approval/Print Name of DME  ___________________________________________________ 
 
Hospital:  _________________________________________   Date  _________________________ 
 
Signature Indicating Approval by DME:  ________________________________________________ 
 
Comments (or explanation of non-approval):  ____________________________________________ 
 
_________________________________________________________________________________  
 
After completing Part II, please return this form to the initiator listed above.  The initiator should then 
keep a copy for their files and send the original via campus or US Mail to DAGMEC, 32 N. Main 
Street, Suite 1441, Dayton, OH 45402.  FAX:  228-1035.  Each institution’s DME is responsible for 
informing the appropriate individuals at their institution of this change. 
 
RMS Updated:  Date  _______________________________  By ___________________________ 
 


